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1. OGuue nMo0KeHUS

1.1. Konmekc otuku u ciyxkebHoro noseaeHus paboraukoB BJIOY CMP «/lerckuit
cax Ne 30» (manee — Komekc) mnpezacraBiaser co0oi €BOA OOMMX IPUHIMIIOB
NpO(ECCHOHANILHOM JTHKH M OCHOBHBIX IIPAaBUJI CIIY’KEOHOrO TMOBEICHUS, KOTOPHIMH
JIO/KHBI pyKoBoAcTBOBaThes Bee paborHuku BJIOY CMP «Jlerckuit can Ne 30» (nanee
paboTHUKH YupekaeHus, YUpexkIeHHe) He3aBUCHMO OT 3aMEIIaeMBIX UMH JI0JDKHOCTEH.

1.2. Konekc paspa6oran B coorBercTBuM ¢ KoHcturynueit Poceutickoit ®enepanum,
TpynoseiM kozekcoM Poccuiickoii @enepauun, PenepanrbHeIM 3aKOHOM 0T 25.12.2008 Ne
273-®3 «O NpoTUBOAEHCTBIM KOPPYILMI) W HHBIMH HOPMATHBHBIMH IPABOBBIMU aKTaMHU

“Poccuiickoit ®epmepaii, a TakkKe OCHOBAH Ha OOIIENPHU3HAHHBIX HPABCTBEHHBIX
NPUHIIUIIAX ¥ HOPMaX POCCHHCKOro oOIIEeCTBa U rOCY 1apCTBa.
7 1.3.Ilensto Komekca SBISETCS YCTAaHOBIEHHE JTUYECKUX HOPM M IIPaBHI
CIyXKEeGHOro MOoBeJICHUS pabOTHHKOB YUpEKACHUSA IJs JOCTOMHOIrO BBIIOJHEHHS HMU
cBoeil Mpo(hecCHOHATBHOM AEATEIBHOCTH, a TaKKe COACHCTBHE YKPEIUICHHIO aBTOPHUTETa
paGoTHUKOB YupeKaAeHUS U 00ecreueHHe eIMHEIX HOPM MX TIOBEICHHU.

1.4. Kozmekc mnpu3BaH TOBBICUTh I(QPEKTHBHOCTH BBHIIOIHEHHS pPabOTHUKAMU
quexcneﬁm CBOMX TpPYIOBBIX 00f3aHHOCTEH. 3HaHHE U COONIONEHUE MMM IOJIOKEHHMH
Konekca sBiIsercs OIHHM M3 KpUTEpHEs OIECHKA KauyecTBa HX NPOQPECCHOHAIBHON
JESATEIbHOCTH U TPYAOBON JUCLIUILIMHEL

1.5. Kaxnmpiii paGOTHUK YUpeKACHUS HOJDKEH O3HAKOMMTBCS C IOJOKECHHSIMU

Konekca, u IIpUHUMATh BCE HEOOXOIUMBIE MEpPBI 1A €ro cobmoaenus. Kaxmprit



I'pa’)XJaHWH BIIPABC OKUIAATb OT paﬁOTHI/IKa y‘Ipe}K,Z[eHI/IH INOBCACHHUA B OTHOIICHUAX

C HUM B COOTBCTCTBHU C ITOJTOXCHHUAMU KO,Z[eKCEL

2. Oﬁmne NMPUHIUIIBI X IIPaBUJIA CJ'I)’)KEﬁHOFO nmoBecJACHUA

2.1. HGHTGHLHOCTB yLIpe)K,Z[CHI/I}I, a TarkKKC ¢Cro pa60THI/IKOB OCHOBBIBACTCA Ha

CICAYIOIUX ITPUHIOUIIAX:

— 3aKOHHOCTbD;

— mpodeccuoHaIN3M;

— I100pPOCOBECTHOCTH;

— KOH()HUICHIINAITBHOCTD;

— CIIPaBeIINBOCTH;

— uH(OopMaIMOHHAs OTKPHITOCTH;

— OTBCTCTBCHHOCTbD,

— O0OBEKTUBHOCTH MPU MIPUHATHH PEIICHHIM.

2.2. PaGotHuku YupexaeHHs, CO3HABas OTBETCTBEHHOCTb MEpPENl TOCYIapCTBOM,

00111eCTBOM U TpakJIaHaMu, OOs3aHbI:

a)

6)

)

e)

UCTIOJHATh  JOJDKHOCTHBIE  OOS3aHHOCTH ~ JI0OPOCOBECTHO M HA  BBICOKOM
npo¢eCCUOHAIILHOM YPOBHE;

coOmonaTh TpeboBaHUs 3akoHoAaTeNnbcTBa Poccuiickoit @enepauuu, Bomoroackoit
00J1acTH U JTOKAJIbHBIX TOKYMEHTOB Y UpeXICHNUS;

OCYIIECTBJIATH CBOIO JI€ATEIBHOCTh B MpeJeiaX CBOMX IOJTHOMOYMM M IMOTHOMOYMM
Yupexnaenus;

IPU HCIIOJHEHUH JOJDKHOCTHBIX OO0S3aHHOCTEH OBITh HE3aBUCHUMBIM OT BIIUSHUS
OTJIEIbHBIX TPaXKaaH, TPO(ecCHOHANBHBIX UM COLIMATIBHBIX TPYIII, OpraHu3alltii;
coOnrofaTh  COLMAJbHYIO  CHPAaBEAJIMBOCTh U PABHONPABHO  pPACIpEAeATh
COLIMAJIbHBIE PECYpPChl C LENbI0 PACIIMPEHUs] BHIOOpa M BO3MOXKHOCTEH JUIsI BCEX
KOHTPareHTOB, B TOM YHCJE, JUIsl HEUMYIIUX, COUUATbHO-YSI3BUMBIX U APYTUX JIHII,
OKAa3aBIIUXCS B TPYAHON )KU3HEHHOU CUTYallUH;

MPOSIBIATH TEPIIUMOCTh M YBa)KCHHE K OOBIYasiM M TpaaulusM HaponoB Poccuu u
JIPYTMX TOCYAApCTB, YYUTHIBATh KYJbTYpPHbIE M HMHbIE OCOOCHHOCTH PAa3JIMYHBIX
ATHUYECKHX, COLIMAJIBHBIX rpynn U KOH(eccHid, CHOCOOCTBOBATH
MEKHAIIMOHAJIBHOMY U MEXKOH(PECCHOHAIBLHOMY COTJIACHIO;

)K) HCKIIHOYaTh HeﬁCTBHH, CBA3aHHBIC C BIIMSTHUEM KaKuX-JI100 JIMYHBIX,

3)

u)

UMYIIECTBCHHbIX  ((PUHAHCOBBIX) ©  HWHBIX HWHTEPECOB,  MPEMSATCTBYIOIINX
T00POCOBECTHOMY MCITOJIHCHHUIO JTIOJDKHOCTHBIX 00SI3aHHOCTEH;

coOMroaTh ~ HEUTPATBHOCTh,  HWCKIIOYAIONIYI0  BO3MOXHOCTh  BIUSHUS  Ha
npo(eCCUOHANBHYIO  JEATENBHOCTh PEIICHUH TOJUTHYECKUX TMapTHd, WHBIX
00IIIECTBEHHBIX 00bEINHEHHUH;

coOMI0aTh HOPMBI CITY’)KEOHOW M TPO(EeCCHOHAIBHON ATHKH, MPAaBWIIA JIEIOBOTO
[TOBEIEHUS U OOIIECHHUS;



K)
)

IPOSIBIATH KOPPEKTHOCTh MU BHUMATEJIBHOCTh K IPAXKJIaHAM U JOHKHOCTHBIM JIMLIAM
MpH JI0HKHOCTHOM B3aMMOJIEUCTBUU C HUMU;

HE JIONyCKaTh KOPPYILHUOHHOIO TMOBEACHUS, B TOM YHUCJIE BO3JEPKUBATHCS OT
MOBEJICHUSA, KOTOPOE MOXKET BOCHPUHUMATHCS OKPYXKAIOIMUMHU KaK OOCIIaHHE WIH
MPEeAJIOKEHUE 1aud B3SITKU JIMOO Kak COTJIache MPHUHSATH B3SITKY, UM KaK MpochOa
(HaMeK) o JJaue B3ATKH, a TakkKe MNPUHUMATh MEphl IO MPEJOTBPALICHUIO U
YpETyIUpPOBaHUI0  KOH(QIMKTa  HHTEPECOB,  NPOTHUBOJECUCTBOBATH  JIOOBIM
MPOSIBIICHUSIM KOPPYIIIUU U IIPOYUM 3JIOYTIOTPEOICHUSIM B Y UpExKICHHH;

M) YBCAOMIIAThL PYKOBOOUTCIIA Y‘Ipe)KZ[eHI/I}I, JOJDKHOCTHOC JIMIIO, OTBCTCTBCHHOC 3a

paboTy mo MNPOPWIAKTUKE KOPPYNIMOHHBIX IPAaBOHAPYIIEHUH B YUpeXKICHUH,
opraHsl MPOKYypaTypbl U UHBIE (eaepaibHble FOCYAapCTBEHHBIE OpraHbl 000 Bcex
ciydasix oOpamieHusi K HUM Kakux-JIHO0O JIMIl B LIENSAX CKIOHEHHUS K COBEPIUEHUIO
KOPPYHIIMOHHBIX TPaBOHAPYIICHUIA;

H) HC3aMCIJIUTCIbHO YBCIAOMIIATE PYKOBOIHUTCIIA quemneHI/m, JOJDKHOCTHOC JIHMIO,

0)

OTBETCTBEHHOE 3a paboTy Mo NpopUIaKTUKE KOPPYHIIMOHHBIX NMPABOHAPYILIEHUN B
VYypexaeHun O CTaBIIUX HM HW3BECTHBIMU (haKTax KOH(QIHMKTA HMHTEPECOB U
KOPPYMNIIMOHHBIX TPOSIBICHUN B YUPEXKICHUH, OOCTOATEIbCTBAX U JICUCTBUSIX
(Oe3meiicTBUM) PAOOTHUKOB YUPEXKACHHUS W TPEThUX JIMI[, TMOCTYXHBIIUX WIH
CIIOCOOHBIX TMOCIYXHUTh MPUYMHAMH BO3HHUKHOBEHMSI B YUpEXKICHUHM KOHQIHMKTA
UHTEPECOB W/WIM KOPPYMNIMOHHBIX TMPOSIBICHWMA, a Takke O NPUYUHECHUU
(BO3MOXXHOM IPUYUHEHUH) Bpeaa YUpeKACHUIO;

HE pasriamaTh U He UCIOJIb30BaTh HEHAUIEKAIIUM 00pa3oM CBE/ICHUS, OTHECEHHBIE
3aKoHOJaTeNbcTBOM Poccuiickoit @enepanun K CBEIEHUAM KOH(UIECHIUAIBHOIO
Xapakrepa, U ciaykeOHyI0 HH(OpMAIMIO U UHbIE CBEJICHUS, CTaBIINE U3BECTHBIMU B
CBSI3M C MCIIOJIHEHUEM TPYJIOBBIX 00s13aHHOCTEI];

H) HC JOIMYCKAaTb OKa3aHUA BOSH@ﬁCTBHH Ha CBOHUX KOJUICT B HLCIAX TPUHATHA

p)

©)

T)

Y)

MIPOTHUBO3aKOHHOTO U (HMJIM) HEOOOCHOBAHHOTO PEIICHUS;

BO3JICP)KUBATHCSA OT TIOBEACHHUSA, KOTOPOE€ MOIVIO Obl BBI3BaTh COMHECHHE B
TO0OpPOCOBECTHOM HWCITOJIHGHHHM TPYAOBBIX OOSI3aHHOCTEH, a Takke u30erarhb
KOH(DJIMKTHBIX CUTYyaIluid, CIIOCOOHBIX HAHECTH YyIIepO penyTaliyd W aBTOPUTETY
pabOTHUKOB YUpeKACHUS U/ Y UPEIKICHUIO;

HE JIONyCKaTh TPOSBICHUH ¢GopMaau3Ma, BBICOKOMEpHsS, HCYBOKUTEIBLHOTO
OTHONICHHWsSI K 3aKOHHBIM TPOChOaM U TpeOOBaHUSAM TpaXKJgaH B CBSI3U C
UCIIOJTHEHUEM TPYAOBBIX 0053aHHOCTEH;

BO3JICPIKUBATHCS OT MyOJIMYHBIX BBICKA3bIBAaHUH, CYKJIEHUN U OIICHOK B OTHOIICHHUH
YupexaeHus, €Clii 3TO HE BXOJUT B 00S3aHHOCTH paOOTHHKA,;

coOmoaTh KOH(MDHJICHIIMATBHOCTh HMHGPOPMAIMA O KOHTpPAreHTE, Kacarolencs
YCIIOBUW €T0 KU3HEJEATEIHHOCTH, TUYHBIX KaueCTB M MPOoOJIeM, MPUHUMATh MEPHI
JUIS €€ 00CCIICUCHHS;

(1)) HE UCIIOJIB30BaTh JOJI’KHOCTHOC ITIOJIOXKECHHUE AJISI OKa3aHHWs BIIMAHNA Ha ACATCIBHOCTD

rOCYJJapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpaBJIEHUs, OpraHU3alui,
JOJKHOCTHBIX JIULI, TOCYJaPCTBEHHBIX U MYHHUIIMITABHBIX CIY)KAIIUX MPHU PEIIeHUN
BOIIPOCOB JINYHOTO XapaKTepa;



X) YB@KHUTEIBHO OTHOCUTHCA K JEATEIbHOCTH MpEICTAaBUTENEH CPEACTB MacCOBOM
uHpopMaMKH 10 MHPOPMHUPOBAHHIO OOIIECTBA O paboTe YUpeKIeHHs, a TaKKe
OKa3bIBaTh COJICUCTBUE B MOJYYEHUHU JOCTOBEPHON MH(GOPMAIMU B YCTAHOBJICHHOM
HOPSAJIKE;

I[) MOCTOSTHHO CTPEMUTHCS K OOECMEUEHHUI0 KaKk MOXHO Oosiee 3PQGEeKTUBHOTO H
HPKOHOMHOTO pacHopsbKeHUss (UHAHCOBBIMU CpPEACTBAMHU, HWHBIM HUMYIIECTBOM,
MaTEpUATIbHO-TEXHUYECKUMU U IPYTUMHU pecypcamu Y UpekICHUs;

9) HE MCMOJb30BaTh UMYILECTBO YUPEKJIEHUS B IENSIX, HE CBSI3aHHBIX C MCIIOTHEHHEM
TPYJOBBIX O0SI3aHHOCTEH, a TaK)Ke HE Mepe/iaBaTh €r0 B TAKUX EJSAX UHBIM JIUIAM.
2.3. PykoBonutens YupexkaeHHUs U €ro 3aMECTUTENN JTOJDKHBI OBITh I pAOOTHUKOB

VYupexzaeHus: obpasioM npodeccruoHaan3Ma, Oe3ylmpedyHol pemnyTalud, CBOUM JIMYHBIM
MOBEICHUEM I10AaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTU U CIIPABEAJIUBOCTH.
2.4. PykoBoauTenb YUpeKICHHS U €70 3aMECTUTENH:

a) TPUHUMAIOT MEPHI MO MPEIOTBPAIICHUIO U YPEryIUPOBAHUIO KOH(PIMKTA HHTEPECOB,
0 TMPEeAyNpeKICHUI0 KOPPYNLMH, BKIIOYas Mepbl 10 MPEJOTBPALICHUIO
KOPPYMIIIMOHHO-OMACHOTO TIOBE/ICHUS;

0) CONEHCTBYIOT YCTAHOBJICHHIO M MOAECPKAHUIO B KOJUJIEKTUBE 3JI0POBOIO MOPAIBHO-
MICUXOJOTHYECKOTO KIMMaTa;

B) IpH OIpeAelieHnn oObeMa U XapakTepa TMOopydyaeMoll JApyruM pabOTHUKAM
VYupexaenus: paOoTbl pPYKOBOACTBYIOTCS TPHHLIMIIAMHU CIIPaBEIJIMBOCTH, ydyeTa
JIMYHBIX U JEJIOBbIX KaUeCTB, KBAIM(PUKAIIMU U OIBITA MOAYNHEHHBIX;

r) HEe JOMYCKAIOT MO OTHOIIEHUIO K TOAYMHEHHBIM pabOTHHKAM HEOOOCHOBAaHHBIX
NpETeH3Mil, a Takke (PaKTOB rpy0dOCTH U O€CTaKTHOCTH;

N) TPOSBIAIOT 3a00Ty O TMOJYMHEHHBIX, BHHUKAIOT B HMX MpOOJEMBI U HYXJbI,

COJICHCTBYIOT TPHUHATHIO 3aKOHHBIX W OOOCHOBAaHHBIX PEIICHHH, CIIOCOOCTBYIOT
npo(hecCuOHAIBHOMY U JIOJDKHOCTHOMY POCTY PaOOTHHUKOB,;
€) OpPraHu3yIT OKa3aHUE MOJCPKKU U MOMOIIUA MOJIOJBIM CIIEIHUATUCTaM (C OIBITOM

paboThl 70 3 JIeT) B MpUOOPETeHUH MTPO(PECCHOHATBHBIX HABBIKOB.

2.5. PykoBoautenb YUpexkKJIEHHS W €ro 3aMECTHUTEIHM HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKoHoAarenbCcTBOM Poccuiickonn ®enepanum  3a  JACUCTBUS WA
Oe3neiicTBHE MOAYMHEHHBIX COTPYIHHMKOB, HAPYIIAIOUIUX MPUHLMIBI 3THUKA W IpaBuiia
CITy>KeOHOTO TOBEJACHUS, €CITM OHU HE TIPUHSIN MEp, YTOOBI HE JOMYCTUTh TAaKUX JACUCTBUI

nin 0e31eiCTBUS.

3. DTHYecKre HOPMBbI CJIYKeOHOT0 MOBeAeHUNA PA0OTHUKOB

3.1.B  [OMKHOCTHOM TOBEIEHWU pPAOOTHUKY  YUpeXKJACHUS  HEOOXOIMMO
PYKOBOJICTBOBATBCSL TE€M, YTO B cooTBeTCcTBUM ¢ KoHctutynmen Poccuiickoit denepanuu,
YEJIOBEK, €ro mpaBa M CBOOOJBI SIBIAIOTCS BBICHIEH LIEHHOCTBIO, M KaXJbIi TpakIaHUH
MMEET IIPABO HAa HENPUKOCHOBEHHOCTb YAaCTHOM JKHU3HU, JIMYHYI0 M CEMEUHYIO TalHYy,

3aIUTY 9YC€CTHU, JOCTOMHCTBA, CBOCTO I[O6pOFO HUMCHHU.



3.2. B 10KHOCTHOM NOBEJEHUH PAOOTHUK YUpEexkIECHUS BO3/AEPKUBAETCS OT:

— 11000ro BMJA BBICKA3bIBAHUN W JEHCTBUI JUCKPUMHUHAIMOHHOIO Xapakrepa IIo
IIPU3HAKaM T[I0JIa, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKa, TI'PAXKIAHCTBA,
COLIMAJIbHOTO, MMYILECTBEHHOI'O WM CEMEWHOrO IOJIOKECHUSA, INOJIUTHYECKUX WIH
PENUTHO3HBIX IPEATIOYTECHNN;

— rpyOOCTH, NpOSBICHUN MNPEHEOPEKUTENBHOIO TOHA, 3aHOCYMBOCTH, MPEIB3SATHIX
3aMe4yaHul, NpeIbsBICHUS HEPAaBOMEPHBIX, HE3ACTY)KEHHBIX OOBUHEHU;

— yIpo3, OCKOpPOWTENbHBIX BBIPAXKEHUM WM PEIUIMK, ACUCTBHM, MNPENSTCTBYIOMIMX

HOPMaJIbBHOMY OOIIIEHHIO WU TPOBOLMPYIONIKUX MTPOTUBOIPABHOE MMOBEACHUE.

3.3. PaboTHukn VYupexaeHus MpHu3BaHbl CHOCOOCTBOBATh CBOMM JIOJDKHOCTHBIM
NOBEJICHUEM  YCTAHOBJIEHUIO B  KOJUIEKTMBE  JEJIOBBIX  B3aMMOOTHOLUEHUH U
KOHCTPYKTHBHOI'O COTPYIHHYECTBA APYT C APYTOM.

PaGoTHUKM JOKHBI OBITH BEXKJIMBBIMHU, J10OPOXKENATENbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMU U MPOSIBJIATH TEPIUMOCTh B OOIIEHUH C FPpa)<IaHaMU M KOJUIETaMH.

34. Ilpu BO3HUKHOBEHHU KOH(DPJIMKTHOM CUTyallUM MEXAY CTPYKTYPHBIMU
NOJpa3JeNeHUsIMH  YUpeXJeHUs,  paOOTHUKaMU  YUpexJACHUS  HPUOPUTETHHIM
HAIPABJICHUEM PEIICHUS KOH(DIMKTA ABISETCA YU€T HUHTEPECOB Y UPEKICHHS B 1IEJIOM.

3.5. BHemawmii B paboTHUKA YUPEKICHHUS MPH HCIOIHEHUH WM TOJHKHOCTHBIX
o0s3aHHOCTE B 3aBUCUMOCTH  OT  YCJIOBUH  TpPYAOBOM  JAESATENBHOCTH  JIOJKEH
CIOCOOCTBOBAaTh YBAKUTEIBHOMY OTHOIICHHMIO TPaXJaH K YUpPEKIEHUIO, a TaKxke, MpHU
HEO0OXOJIMMOCTH, COOTBETCTBOBAThH OOILEIIPUHATOMY JI€JI0OBOMY CTHJIIO, KOTOPBII OTINYAIOT

CACPKaHHOCTD, TPAAULIMOHHOCTDb, AKKYPATHOCTD.

4. OTBETCTBEHHOCTH 32 HapyuIeHune nojoxxkennii Kogexca

4.1. Hapymenue paboTHHKaMH YUpexJeHHH moJokeHud Hacrosimero Kopgekca
MOJVIEKUT MOPAJBHOMY OCYXKJICHHUIO Ha COOpaHMAX (COBELIAHUSAX, KOH(pEpEeHIHSIX), a B
cy4asx, IpelyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMHU, HapylieHue nonoxkeHuit Komekca
BJIEYET MPUMEHEHHUE K PpAOOTHUKY MEpP OTBETCTBEHHOCTH.

4.2 . PaboTHUKHN YUpexJeHHUs B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOTO MPOCTYIKA
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JICUCTBYIOIINM 3aKOHOJATEIHCTBOM Poccuiickoii
Qenepanuu.

4.3. CoOmtonenrie paOOTHUKOM VYUpexJeHUs TMOJoXKeHUW Hacrosmiero Komekca
YYHUTHIBACTCS TPU HA3HAYCHUU TOOIIPEHUHN U HAJIOKEHUU TUCIUTUIMHAPHBIX B3bICKAHUM.

4.4 Hapymienrie TpaBUi aHTUKOPPYMIIMOHHOTO TIOBEACHHUS BIIEYET TPOBEICHUE
CIIy>keOHOTO pacciieZIOBaHUs IO OOCTOATEIHCTBAM BO3ZHUKHOBEHHSI KOPPYIIIMOHHO-OMACHON

CUTyalluH.






